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1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 eas v 3axa4 AUCHHUIJIMHBI

[enb AMCHUIUIMHBI — 03HAKOMUTH 00y4Jaromerocs ¢ udpoBoit Tpanchopmarueit
JOKYMEHTUPOBAHHBIX Cep ACATEITHHOCTH OPTaHU3aIHA.

3amaun AUCIUTTUHb!
- 03HAKOMHTH OOY4YAIOIIErocs C TMOHATHEM «uudpoBas TpaHChopMalus» B KOHTEKCTE
peanu3zanuu 3ana4 HarmonansHo# nporpammsl «lludpoBas skoHOMHUKa» U BXOJSIIUX B €€
cocTaB (pesiepanbHbIX POCKTOB ;
- chopmupoBaTh y OOyYaroOmMXCs 3HAHUSA O TEXHOJOTMYECKOM M OpraHU3allMOHHOM
COIIPOBOKACHUU LU(GPOBOM TpaHCPOPMALMU JOKYMEHTUPOBAHHBIX Cdep IesATeTbHOCTH

- chopMupoBaTh y 00y4aOLINXCS yMEHUS B 001aCTH TEXHOJIOTHUECKOTO U OPTaHU3allMOHHOTO
COIIPOBOXKACHUS IHM(POBOH TpaHCchHOpMAIMM JTOKYMEHTUPOBAHHBIX Cdep IesTeNbHOCTH

OpraHu3alLNH.

1.2 HepequL IJIAHUPYEMBIX PE3yJIbTaTOB oﬁyquml o IMCIOMIIJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIIPIFI

Komnerennus
(KOJ 1 HAUMEHOBAHME)

HNuaukaTopsl KOMIIETeH U
(KoJ 1 HAUMEHOBAHME)

PesyabTaThl 00yyeHus

IIK-2. Cnocoben
OpraHu30BaTh U OCYIIECTBIIAT
JIOKYMEHTAIUOHHOE
obecrieueHre yrpaBiecHus B
OpTaHM3aNHsIX Pa3THIHBIX
OpTaHU3aIHOHHO-TIPABOBEIX
¢dbopM u hopM COOCTBEHHOCTH,
rOCyIapCTBEHHBIX OpTraHax
OopraHax MECTHOT'O
CaMOYTIpaBIICHAS

K -2.1

[TpumensieT TeopeTnyeckre 3HaHNUS B
cepe TOKyMEHTAI[HIOHHOTO 00eCIeYeHNs
YIpaBJIeHUS B IPAKTHYECKOM
JIeSITENEHOCTH

3uamv: meopemuueckue 0cHo8bl
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUs.

Ymemn: npumensime meopemudeckue 3HaHUs
npu op2aHu3aYUU OOKYMEHMAYUOHHO20
obecneuenus ynpasienus

Bnaoemw: memooonozueii
OOKYMEHMAYUOHHO20 0Decneverus
VAPAGIeHUS.

[TK-2.2. Opranusyer
JOKYMEHTAIOHHOE 00eCIICYCHHE
VIIPABJICHUS B OPraHU3aLHAX PA3IHIHBIX
OpraHu3alUOHHO-TIPABOBBIX (OPM U
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBJICHUS

Bnamoe: ocobennocmu nNOCMaHo8KU
OOKYMEHMAYUOHHO20 0Decneverus
VAPABNIEHUSL 8 OPLAHUZAYUSX PAZTULHBIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeenHocmu, 20Cy0apCmeeHHbIX OP2AHAX
U OP2AHAX MECHHO20 CAMOYNPAGIEHUS
Ymemw: opeanuzosamv 0okymenmayuonnoe
obecneuenue 6 OPaHU3AYUSX PA3TUYHBLX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeenHocmu, 20Cy0apCmMEeHHbIX OP2aAHAX
U OP2AHAX MECHHO20 CAMOYNPAGIEHUS
VAPAGIeHUs.

Bradems: nagvikamu cosepuieHcmeosanus
cucmembl OOKYMEHMAYUOHHO20 00ecneyerus.
VIPABIeHUs.

[1K -2.3. Bemonnser pa6oty no
JOKYMEHTALIOHHOMY 00ECIICYCHHIO
VIIPaBJICHYECKUX MPOLIECCOB B
OpraHu3aLUsIX Pa3IUnIHbIX
OpraHu3alUOHHO-TIPABOBBIX (OPM U
(hopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax M OpraHax MeCTHOTO
CaMOyTpaBIICHUS

3namv: cocmas Qynxyuil caysnco
OOKYMEHMAYUOHHO20 0becneverus
VAPAsIeHUs.

Ymemn: ocywecmensimo pabomy no
OOKYMEHMAYUOHHOMY 0DeCneyeHur
VAPABIEHHUECKUX NPOYECCOB8

Braoems: nagvikamu 0oKyMeHmuposanust
VAPABNIEHUECKUX NPOYeccos u pabonul
QOKyMeHmayueil 8 OP2aHU3AYUsIX PA3IUYHbIX
OP2AHU3AYUOHHO-NPABOBLIX (POpM U hopm
cobcmeeHHOCMU, 20CYOAPCMBEHHBIX OP2AHAX
U OP2AHAX MECHHO020 CAMOYNPAGIEHUS
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I1K-10 Crocoben
OCYIECTBIISTH
OpraHU3alOHHOE U
METOIMYECKOE CONPOBOXKICHNE
uQpoBoii TpaHchopMan
JIOKyMEHTHPOBAHHBIX cep
JIeSITeIIEHOCTH OpTraHnu3alin

[1K-10.1. Pa3pabatbiBaeT jJ0KaJIbHbBIE
HOPMAaTHBHBIC aKThl ¥ METONYECKHE
JIOKYMEHTBI IT0 00ecIieueHNI0 (POBOI
TpaHc(OpMalnH JOKYMEHTHPOBAHHBIX
cep IesITeNnbHOCTH OpraHn3alui

3HaTh: COCTAB JIOKAJILHBIX HOPMATHUBHBIX
aKTOB, PETYJIMPYIOIINX IPIMEHEHHUE
uQpoBkIX TexHOoNorui B chepe JJOY
YMeTh: pa3pabaThIBaTh JIOKaIbHBIC
HOPMaTHBHBIE aKThI, PETYJIUPYIOIIHC
MIPUMEHEHHE IU(PPOBHIX TEXHOJIOTHII B
ctepe 10Y

Brnanets: HaBBIKaMU MTOBBIIICHUS

3¢ PEKTUBHOCTH JIESITENEHOCTH HA OCHOBE
MIPUMEHEHHS JIOKAJTBHBIX HOPMAaTHBHBIX
aKTOB, PETYJIMPYIOIINX HU(PPOBYIO
TpaHCc(OopManunIo TOKYMEHTHPOBAHHBIX
cep esITeNnbHOCTH OpraHn3alin

[1K-10.2 Pa3pabaTpIBaeT cTpaTeruio u
KJIIOUEBBIE MTOKa3aTe 3PPEKTUBHOCTH
IIpoLeccoB HU(POBOH TpaHchopMaLK
JIOKyMEHTHPOBAHHBIX cep
JIESITENbHOCTH OpraHn3aluil

3HaTh: KIIOYEeBbIC IOKA3aTEIH

3¢ PEKTUBHOCTH MPOILIECCOB HU(POBOI
TpaHc(opManny JOKyMEHTHPOBAHHBIX
cep IesITeNnbHOCTH OpraHn3aIui
YMeTh: MPUMEHSATH KITIOUEBBIC ITOKa3aTeNN
3¢ PEKTUBHOCTH MPOIIECCOB IU(POBOI
TpaHc(OopMannyu JOKyMEHTHPOBAHHBIX
cep IesITenbHOCTH OpraHn3alii B
MIPAaKTHYECKOH AeATeTbHOCTH
Brnaners: HaBbIKaMu mojicuera

3¢ EKTUBHOCTH MPOIIECCOB MUMPOBOMA
TpaHc(OopManryu JOKyMEHTHPOBAHHBIX
cep IesITeNnbHOCTH OpraHn3aIii

IIK-10.30cymiecTBisieT KOHTPOIIb 3a
COOJTIIOIEHIEM KOPPEKTHOCTH
NPUMEHEHHS BUIOB AJICKTPOHHBIX
MOATICEH B JOKYMEHTHPOBaHHBIX
cepax IesTENbHOCTH OpTraHu3aIiN

3HATh: TOPSTOK MIPIMEHEHUS Pa3IMIHBIX
BHJIOB DIICKTPOHHOMH IMOAITMCH B paMKax
oOecrnieueHHs JOKYMEHTHPOBAHHEIX cepax
JIESITEIIFHOCTH OpTaHU3aIluI

VYMmeth: o0ecrieynBaTh 6€30MaCHOCTD
MIPUMEHCHHUS PA3ITUYHBIX BHJIOB
AJIEKTPOHHOH TIOATHCH B paMKax
oOecrnieueHHs JOKYMEHTHPOBAHHEIX cepax
JIESITETFHOCTH OpTaHU3aIluI

Bnagers: HaBBIKAMH KOPPEKTHOTO
MIPUMEHCHHS BUIOB 3JICKTPOHHBIX
MTOIITUCEN B IOKYyMEHTHPOBAHHBIX chepax
JIESITEITFHOCTH OpTaHU3aIluI

[IK-10.4 OuenuBaet ypoBeHb MI(PPOBOI
TparchopMaIu JOKyMEHT0000pOTa
OpraHu3alyy U BHOCUT NPEIOKEHUS 110
€ro COBEPIICHCTBOBAHUIO

3HaTh: ypOBHU I (POBOI TpaHCHOpMALNT
JIOKyMEHTO000pOTa

YMeTh: peann30oBbIBaTh IPOEKTHI
uQpoBoii TpaHchopMany
JIOKyMEHTO000pOTa

Brnanets: HaBBIKAMU COBEPUICHCTBOBAHUS
JIOKyMEHTO000pOoTa ¢ IPUMEHEHUEM
LU(POBBIX TEXHOIOTHH

[TK-10.5®opmynupyet GHyHKIIHOHATBHBIC
TpeOOBaHMS K CUCTEMaM 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa IpH MX BEIOOpE U
BHE/IPEHUH B OPTaHU3aINN

3HaTh: OyHKIMOHAIBHBIE TPEOOBAHMUS K
CHCTEMaM 3JIEKTPOHHOTO
JIOKyMEHTO000poTa

Ymets: GopmynupoBats GpyHKINOHAIBHEIC
TpeOOBaHMS K CUCTEMaM JIEKTPOHHOTO
JIOKyMEHTO000poTa

Brnanets: HaBBIKAMU BHEIPEHUSI CHCTEM
JIEKTPOHHOTO JOKYyMEHTO000pOTa B
OpaHM3aIHAX
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1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM
MPOrpamMmabl

Hucuurmumna (monynb) «UugpoBas Ttpanchopmamuss JOKYMEHTHPOBAaHHBIX —cdep
NESTEeIbHOCTH  OpTraHU3allMil»  OTHOCUTCA K  4YacTH, (OpMUpYeMOH  y4acTHHKaMH
00pa3oBaTeNbHBIX OTHOIIECHUH OJIOKA TUCIUILIMH y4eOHOTO IJIaHa.

Jis ocBOEHMSI TUCHMIUIMHBI (MOIYJisl) HEOOXOMUMBI 3HAHHS, YMEHUS W BIAJCHHA,
c(OpMHPOBAHHBIE B XO/1€ U3YUCHHS CIEAYIONMX AUCHUILTNH: « HpOopManmonHoe o0IIecTBO U
mudpoBasi SKOHOMHKa», «YTIpaBJIeHHE JOKYMEHTaMH Kak o001acTb npodecCHoHaIbHOM
nestenbHOCTH», «HpOpManmonHele TexHomorum», «MH(pOpMaIlMOHHBIE TEXHOJIOTMHU B
JOKYMEHTAITHOHHOM O0ECTICUYCHUHN YTIPABIICHUS.

B pesynpTare OCBOEHMS IUCHMIUIMHBI (MOIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHHUS U
BJIQJICHUs, HEOOXOMUMBIE ISl M3YYEHHUS CIEAYIOIIUX IUCHUIUIMH M TPOXOXKICHHUS MPAKTUK:
«ABToMarusupoBaHHbie cucteMbl JJOVY», «DopMaThl 3JEKTPOHHBIX JOKYMEHTOB B CHCTEMax
AIIEKTPOHHOTO JIOKYMEHTO000pOTaY, «IIpenaumnmomuas MIPAKTHUKAY, «HayuHo-

HUCCICA0BATCIIbCKasa pa60Ta», «rOCy,Z[apCTBeHHaH HUTOroBada aTTcCTalusg».

2 CrpyKrypa JUCUHMILIMHBI

OO01mast TpyA0eMKOCTh TUCHUIUTHHEI COCTaBisieT 3 3.e., 108 .

CTpyKkTypa AUCHHUILIMHBI VI 04HOI (opMBI 00yYeHH

O6bveM TUCHMIUIMHBI B (pOpMe KOHTAKTHOM PabOoThl 00yYaromUXCs C MeAaroruuecKuMu
pabOTHHUKaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3aliii 00pa30BaTeIbHONW MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IPH MIPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlekuun 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM OUCHHILTUHBL B (hOpPME CaMOCTOSTENbHON pabOTHI 00YYAIOIINXCS COCTABISET 48
aKaJIeEMUYECKUX YacOB.

CTpyKTypa JTUCHUILIMHBI JJI51 04HO-3204HOI (PopMbI 00yUeHU

O0beM TUCIUIUIMHBI B (hOopME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEIarorH4eCKUMHU
paboTHUKaMU ¥ (WJIK) TUI[AMU, TPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:




Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHbie pabOThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (popMBbI 00yUeHUs1

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYAIOMIMXCS C TEAarorH4ecKuMHU
paboTHUKAaMU ¥ (WIIH) TUIIAMU, IPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTso
4acoB
2 Jlexnu 12
2 Cemunapsl/mabopaTopHbie paboThI 12
Bcero: 24

O0beM OUCIUILTUHBL B (DOPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTaBISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue IUCHUIINHBI

Ne | HaumeHoBaHue pa3jea
JTUCIHUILINHBI

Conepxanue

Pa3nen 1.Texnonornueckoe
COIIPOBOKCHUE ITU(PPOBOI
TpaHchopmau
JIOKYMEHTHPOBAaHHBIX c(ep
JeSITeTbHOCTH OPTaHU3aINH

WnenTudukanys u u3BIeYCHUE
CTPYKTYPHUPOBAHHBIX JaHHBIX U METaaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH
OpraHu3aIIH

Cuctemartu3zanys CTpyKTypUPOBaHHBIX JaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH
OpTaHU3aIMH IS UCTIOJIb30BAaHUs U XPaHESHUS
KoHTpOIb 1I€T0CTHOCTH CTPYKTYPHPOBAHHBIX
JAHHBIX ¥ METalaHHBIX JOKYMEHTUPOBAHHBIX cep
NeSITeTbHOCTHA OpTaHU3aINH

VYuer u obecrieueHre COXPaHHOCTH
CTPYKTYPUPOBAHHBIX JaHHBIX JOKYMEHTHPOBAHHBIX
cdep aesTeIbHOCTH, Pa3MEIICHHBIX Ha
o(umaNbHBIX caliTax OpraHu3au

KoHTpoms 3a co0roieHueM JTOKaTbHBIX MTPABHIT
yueTa U COXpPAaHHOCTH COOOIICHUN AIIEKTPOHHOM
MOYTHI OpraHU3aIuU

KoncynbranuonHas noajaepxka paboTHUKOB
OpraHu3aliy B mpolieccax MuppoBon
TpaHchopMaIy JOKYMEHTUPOBAHHBIX cep
JESTeIbHOCTH
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dopMHUpOBaHUE OTYCTHOCTH I10 pe3yIbTaTaM
1upoBoi TpaHchOpMaLIUK JOKYMEHTUPOBAHHBIX
cdep IesTeIbHOCTH OpraHu3alun

Pa3nen 2. OpranuzanuoHHoe
COIIPOBOKICHUE ITU(PPOBOI
TpaHchopmamuu
JIOKYMEHTHPOBAHHBIX cep
JeSITeTbHOCTHA OPTaHU3AINH

PazpaboTka METOMKY OpraHU3auu
CTPYKTYPHUPOBAHHBIX JaHHBIX U METaaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITETbHOCTH
CTpyKTypUpOBaHHE JaHHBIX U METAJaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH
OpraHu3aIIH

PazpaboTka opraHu3allMOHHBIX MEPOIIPUATHH 110
00€eCIIeYeHUIO TPABONPEEMCTBEHHOCTH
CTPYKTYPHUPOBAHHBIX JaHHBIX U METaaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITETbHOCTH
Omnpenenenue TpeboBaHMi K MHPOPMALIMOHHBIM
cucTeMaM JOKYMEHTHPOBAaHHBIX chep
JESITeTbHOCTH IO COXPAaHHOCTH U 3aIIUTE
U(PPOBOro KOHTEHTA OpraHU3aLuU

PazpaboTka MeponpusTHii o obecrneueHuto
YCTOMYUBOTO JOCTYIA K HH(POPMAITMOHHBIM
crcTeMaM JOKYMEHTHPOBAaHHBIX chep
NESITeTbHOCTH OPTaHU3aINH
AJMHHHCTpUpOBaHUE HU(PPOBOr0 KOHTEHTA
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH
OpraHu3aIIH

PazpaboTtka TpeGOBaHUH K 3JIeMEHTaM
MOJIb30BATEIBCKOT0 HHTEpdeiica HHPOPMAITMOHHBIX
CHCTEM JIOKyMEHTHPOBAHHBIX cep IesATeTbHOCTH
OpraHu3aIIH

®opmupoBanue QyHKIIMOHAIBHBIX TPEOOBaHUHN K
cucreMam 1u(ppoBoii Tpanchopmauu
JOKYMEHTUPOBAHHBIX C(ep ACSITETBHOCTH
OpraHu3aIIH

MeTtoaudeckoe pyKOBOACTBO MPOIecCOM U(POBOH
TpaHchopMaIy JOKYMEHTUPOBAHHBIX cep
JeSITeTbHOCTHA OpPTaHU3aINH

XpaHeHUE U YHUUITO)KEHUE CTPYKTYpPUPOBAHHBIX
JTAHHBIX ¥ METalaHHBIX JOKYMEHTUPOBAHHBIX cep
JeSITeTbHOCTH OPTaHU3aINH

Ob6ecneuenue 3¢ HeKTUBHOCTH LU(PPOBOIA
TpaHchopMaIy JOKYMEHTUPOBAHHBIX cep
JesITebHOCTH OpTaHU3aINH

KonTtpos 3a cobmroieHneM KOppeKTHOCTH
MPUMEHEHHS BUOB 3JIEKTPOHHBIX MOJIHICEN B
JOKYMEHTHUPOBAHHBIX cepax NesITeIbHOCTH
OpraHu3aIH

4 OoOpa3oBaTejibHbIE€ TEXHOJIOTHHA

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE CTIONIB3YIOTCS pa3IuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {151 opraHuzanu yuyeOHOro mporecca MOXKET OBITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
o0y4yeHue U (WIK) TUCTAaHIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.




5 Ouenka mIaHNPyeMbIX Pe3yJibTaTOB 00y4eHU s
5.1 Cucrema onieHUBaAHHUSA

B pesynbpraTe TEKylero W NpOMEXKYTOYHOIO KOHTPOJISI 3HAHUU CTYIEHTHI IOJIY4YaroT

COOTBCTCTBYIOIIIYIO OLICHKY 34 3a4CT C OLICHKOM.

Dopma KOHTPOJIA Makc. KOJIMY€eCTBO
0aJ1J10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- yuacmue 8 OUCKYCCUU, 8bICIMYNIIEHUs HA CeMUHApax |5 6annos 40 6annos
- UM0206asi KOHMPOIbHAS paboma 20 b6annos 20 b6annos
[TpomesxyTouHas aTTecTanus 40 6annos 40 6annos
(nucvmennviltl omeem Ha 2 gonpoca 8 ¢popme 3avema c
OlYeHKOlL)
Hroro 3a cemectp (Oucyuniuny) 100 6annos

OreHKa «yJJOBJIECTBOPUTEIBHOY BBICTABIIAETCS 00yUaromemycs, Habpasiiemy ot 50 no 67
0a/mioB 0aNIoOB, OLIEHKA «XOPOII0» BBICTABISETCS OOywaroniemycs, HaOpaBmeMmy oT 68 o 82
0aJuIoB, OLIEHKA «OTIIMYHO» BBICTABIISIETCsl oOydatomiemycsi, Habpasmemy ot 83 mo 100 Gamos,
c(OPMHPOBAHHBIX B pPe3yJIbTaTe CyMMHUPOBAHUS OAJIJIOB, TOJyUYEHHBIX IPU TEKYILIEM KOHTPOJIE U
POMEXYTOUHOM aTTectanuu. [lomydeHHbl cOBOKyNHBIN pe3ynpTar (MakcumyM 100 6asnoB)
KOHBEPTUPYETCA B TPAAULUMOHHYIO LKAy OLIEHOK M B IIKajJy OLEHOK EBpOmEnckoil cuctembl
nepeHoca u HakomuieHuss kpeautoB (EuropeanCreditTransferSystem; npanee — ECTS) B

COOTBETCTBUHU C TAOIULIEH:

100-6amipHas TpazuimonHas mkana Ixana
[IKaJIa ECTS
95— 100 OTan4HO A
83-94 B

68 — 82 Xopoiio 3a4TE€HO C

56 — 67 v D
5055 JOBIIETBOPUTEITHHO E
20-49 FX
0-19 HeynosnerBopurensHO HE 3a4TEHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI€ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3a1ad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABHIILHO OOOCHOBBIBACT MTPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOmEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuai, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUH, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO MIPUMEHSIET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIECHUHN ITPAaKTUYECKUX 3a1a4
npodeCCHOHATBLHON HAMPABIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM IUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHAX U B X0JI€ IPOMEXKYTOUHOM aTTECTalUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEACIEHHBIE 3aTPYAHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH NPU PELICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJIapTHOI'O YPOBHS CJIO)KHOCTH, BJIAJEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JUTEPATYpPHI 110 TUCLHUILIIMHE.
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

OreHka Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromEeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnerennuu, 3akpenia€Huble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIIN».

49-0/ «HEYIOBIIETBOpPHUTE | BricTaBisercs: oOyydaronemMycs, eciii OH He 3HaeT Ha
F,FX JIILHO» 6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepHal, J0IycKaeT rpyOblie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHSIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHECHUS B
IIPUMEHEHNUN TEOPETUUECKUX TOJI0KEHUH NPU pPELIEHUH
MPAaKTUYECKHX 3a/1a4 MPO()eCCHOHAIBHONW HAPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CJI0)KHOCTH, HE BJIaJI€ET
HEOOXOIMMBIMU JIJISl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYpPHI 110 TUCLHUIUIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCcTallUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3 OueHouHble cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00YYAOIIUXCSH 10

JUCHHUILJINHE
ITepeyennb BOPOCOB K HTOT0BOIl KOHTPOJILHOI padoTe

1. HopmatuBHbIe u METOANYECKHE OCHOBBI g poBon TpaHchopmanuu
JOKYMEHTUPOBAHHBIX C(ep ACATEIHHOCTA OPTaHU3aAIHH.

2. TexHOIOTMYECKOE COMPOBOXKIACHHE IHM(PPOBOH TpaHChOpMAIMU JTOKYMEHTHPOBAHHBIX
cdep IesTeIbHOCTH OpraHu3aIiy.

3. OpraHu3zalMoHHOE CONpPOBOXAEHUE HHU(POBOI TpaHCchHoOpMaK TOKYMEHTHPOBAHHBIX

cdep IesTeIbHOCTH OpraHu3aIiy.

6 YueOHO-MeTOaM4YecKOe U HHPOPMAIMOHHOE O0ecTiedYeHUe TUCHUIITIMHBI
6.1 CnucOK HCTOYHHUKOB U JIUTEPATYPHI

HMcToYHUKH OCHOBHBIE
. ®enepanpubiii 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 undopmaruu, HHGOPMAITHOHHBIX

TEXHOJIOTUSX U 0 3a1uTe HHpopmanum» // [ InekTponHslii pecype]. — M., 2019. — Pexxum noctymna:

http://www.consultant.ru/document/cons_doc LAW_61798/
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[IpaBmia nmeNONMPOM3BOJICTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camMoympaBlieHus’, yTBEpKIeHHbIE mpuka3zoM PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIH
pecypcl]. — M., 2020. — Pexum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_342093/d913¢cc94a8d7t6707137178672dd7
S5abb442d712/

[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxneHun IlepeyHs THUIOBBIX
YIPaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ymomuxcs B Ipolecce IesTeIbHOCTH
rOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
CpokOB uX xpaHeHus"// [DnexkTpoHHblii pecypc]. — M., 2020. — Pexum pocrymna:

http://www.consultant.ru/document/cons_doc LAW_345020/

[Tpuka3 Munucrepcra KyiabTypbl P® ot 31 mapra 2015 1. Ne 526 “O0 yTBepxaeHHH
IIpaBWJI OpPraHU3allMy XpPAHEHWs, KOMIUIEKTOBAHUS, Y4YeTa M HCIIOJIb30BAHMS JIOKyMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepauuu M APYyrux apXUBHBIX JOKYMEHTOB B OpraHax

TOCYJapCTBEHHON BJIACTH, OpraHax MECTHOTO CaMOyIpaBJIeHHUs ¥ opraHuzanmusax’ //

[DnexTponHsIii pecypc]. — M., 2020. — Pesxum noctymna: https://base.garant.ru/71183090/

[Tpuka3 MunmcrepcTBa Tpya u counnanbHoi 3aumtel PO ot 31 mapta 2021 r. Ne 1921 “O6
YTBEPXKICHUU POoecCHOHATIBHOT0 cTanaapTa «Crennanuct nudpoBoii Tpanchopmariu
JTOKYMEHTUPOBAaHHBIX cdep aedrenbHocTr opranuzanun’” URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Tpodeccuonansublii cranaapT «Cnenuanuct HupoBoit TpaHcHopMaIuU TOKYMEHTHPOBAHHBIX
cdep AeATeNbHOCTH Opranu3anuii». YTBepxaeH [Ipukazom MuHHcTEpCTBa Tpy1a U COLUAIBHOM
3amuThl PO ot 31 mapra 2021 1. Ne 1921/ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. Jlenonpou3BOoACTBO U apxuBHOE Aeno. Tepmuubl U onpenenenus. URL:

http://www.consultant.ru/document/cons_doc LAW_163800/ .

"TOCT P CO 15489-1-2019. HaunonansHslil crangapt Poccuiickoit @enepanuu. Cucrema
CTaHJApTOB MO MHpOpMaKU, ONOTNOTEUHOMY M U3AaTeIbCcKoMy neny. Undopmanus u
JOKyMeHTauus. YnpasieHue qokyMeHTtamu. Yacts 1. [lonsaTus u npuHiuns"

(yTB. [Ipuxazom Poccrannapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jluteparypa

OcHoBHas
JlBoeHocoBa I'.A. HammonanbHasi cuctemMa yrpaBlieHUs] JaHHBIMH: HOBOE WJIM XOPOILIO 3a0BITOE
crapoe? // Matepuanel XXVI MexayHapoaHoW HayYHO-IPAKTHYECKOW KOH(EpeHIHUH
«/lokymeHTtaiuss B MH(OPMAIIMIOHHOM OOIIECTBE: JEIONPOU3BOACTBO M ApPXUBHOE [EJI0 B
ycnoBuAx 1u¢ppoBoil Tpanchopmanumy». 7-8 Hosa0ps 2019. M.: Pocapxus, BHUUJIA, 2020.

http://www.vniidad.ru/Downloads/conferens26/programma.pdf
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Cunopenko 3.J1., baprun U.H., Xucamona 3.11. DddexTuBHOCTD UPPOBOTO rocy1apCTBEHHOTO
yIpaBJICHUS: TEOPETUUYECKHE W MPHUKIAJHbIE acreKkThl // Bompockl TrocyaapCTBEHHOTO H
MYHHIMIIAJIBLHOTO ynpasnenus,2019. Ne2. C.93-104.

https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravlenivya-

teoreticheskie-i-prikladnye-aspekty/viewer

VYckoBa A. ITlpodceranmapr cneumanucra uudpoBoil TpaHncopmanuu. Kro Oymer pyauTthb

n3MeHenusmMu B kommanugx? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovoij-

transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XaumoB B.3. @opmMupoBanue HOPMaTHBHOT'O TOJIS IPU NIPOSKTUPOBAHUH LIEHTPOB 00PabOTKH
nauubix // Bectauk BHUMAL, 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH

«AHuTepHeT»
Kypnan «/lenonpousoactso». URL: https://www.top-personal.ru/

Ecm-Journal. KypHan o0 53JIeKTpOHHOM KOHTEHTE, NOKyMeHTax M OusHec-mporeccax UR:

https://ecm-journal.ru/

I'unpaus ynpasnstomux qokyMmeHtanueit. Caiit. URL/ https://www.gdm.ru/

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMAIIMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepHaJILHO-TeXHI/I‘IeCKoe o0ecmeueHue ANCIHHUIIINHBI
Aynuropun Juisi pOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM WM CTAI[HOHAPHBIN)),

KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyernsuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3UOHHOE
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4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInuensnoHHoe
8. Zoom Zoom JINIICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexnayHaponubie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonansHble MoNMHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
lapanT

8 Oobecneuenne 00pa3oBaTeIbLHOIO MpoUECCa AJIA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310PpOBbHA 1 HHBAJIUA0B
B xoze peanuzanyy IUCHMILIMHBI UCIIOJIB3YOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O00Y4YEeHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT UX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHELMATU3UPOBAHHBIM IIPOTPAMMHBIM 00€CIIEUEHUEM;

- TMCbMECHHBIE 3a/JlaHHS BBIINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIsL BBIIOJMHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEAOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINYHMBAIOIINX YCTPONCTB;

- MUCBbMEHHBIE 3aJ]aHNsl OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMTOTHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIsETCS
3BYKOYCWJIMBAIOILAsl allaparypa MHANBUAYAIbHOIO TI0JIb30BaHUS;
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- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® IS JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEIILHOTO amnapaTra:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHATU3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- THCHbMEHHBIC 3aJlaHUsl BBINOJHAIOTCS Ha KOMIBIOTEpE CO  CIEIHUATU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MM BBIMTOJTHSAIOTCS B MUCBMEHHOM (opme Ha
KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH TIpelyCMaTPUBACTCS YBEIIMUCHNE BPEMEHHU JJIS IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeleHHs  NPOMEXKYTOYHOH — aTTecTallid Uil OOyYaromuxcs
YCTAQHABJIMBACTCSI C Y4Y€TOM HMX HMHIUBUAYAIBHBIX TCUXO(U3UYECKHX OCOOEHHOCTEH.
[TpomesxyTouHas aTTeCTalus MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

[Ipu npoBeneHUH MpOLEAYPbI OLIEHUBAHUSA PE3yJIbTaTOB OOyUeHHs MpeaycMaTphBacTCs
UCTOJb30BAHUE TEXHUYECKHX CPEACTB, HEOOXOIMMBIX B CBS3M C WHAWBUIYaJIbHBIMH
0COOEHHOCTSIMH 00yYarOIMUXCs. ITH CPEACTBA MOTYT OBITh IIPEOCTABIECHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHUE CPECTBA.

[IpoBenenne mpoueaypbl OLEHUBAaHHMS pE3yJIbTaTOB OOY4YEHHs JOIMYCKAeTCs C
UCTOJIb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst A0CTYN K MH()OPMAIMOHHBIM U OMOIMOrpaduyeckuM pecypcaM B CETH
WuTepHeT U Kaxkaoro oOydamomerocss B (opMmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMAITUH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:
- B IeYaTHOH opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENBbHOM paboThl, HAyYHAs
O6ubIMOTEeKa UM MHBIE MOMEIICHUS IJIs1 0Oy4eHUs OCHAIICHBI CIEUATBbHBIM O00OpYOBaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUASAIINX:

- YCTpOMCTBOM Uil CKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsg PAC Mate 20;

- mpunTepoM bpaitis EmBraille ViewPlus;

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H
¢71a00CIIBIIIAIINX;

- aKyCTHYECKHUH YCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;
- KOMIIBIOTEPHON TEXHUKOW CO CHEUATbHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTroanueckne MaTepuabl
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9.1 IlnaHbl NPAKTHYECKUX 3AHATHIA.

Tema 1. (20 4.) TexHosorm4eckoe conmpoBokaeHHe HH(ppoBoii TpaHchopManuu
AOKYMEHTHPOBAHHBIX cep JesiTeTbHOCTH OPraHu3aluu

Llenp 3ausATHS — cPOPMHUPOBATH Yy OOYUAIOMIMXCS MPEJICTABICHUE O TEXHOJIOTMYECKOM
CONIPOBOXKACHUN I1H(poBOl TpaHchopMalM JOKYMEHTUPOBAHHBIX Cdep AeATeNbHOCTU
COBPEMEHHBIX OpraHU3alui.

®opma npoBeIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYXKIEHHE MPETI0OKEHHON TEMBI.

Bomnpocs! 11 00cy>kaeHus (KOHTPOJIbHBIE BOTIPOCHI):

1. Wnentudukanus 1 nu3BjaeueHNe CTPYKTYPHUPOBAHHBIX TaHHBIX U METaJaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH OPraHUu3aIuH

2. CucremaTtu3anus CTPyKTYPUPOBAHHBIX JaHHBIX JOKYMEHTUPOBAHHBIX cep
JEeATEIbHOCTH OPTaHU3aLUHU JUIsl UCIIOJIb30BaHUS U XPAHEHUs

3. KoHTposb 1IEIOCTHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U METAIaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH OpraHUu3aIluH

4. VYder u obecrie4eHne COXPaHHOCTU CTPYKTYPUPOBAHHBIX JaHHBIX JOKYMEHTUPOBAHHBIX
cdep AeATeNbHOCTH, pa3MEIIeHHBIX Ha O(UIIHATBHBIX CallTax OpraHu3aluu

5. KonTpons 3a cobmoeHneM TOKATBHBIX MTPABHII Y4€Ta M COXPAHHOCTU COOOIIEHUH
3JIEKTPOHHOM MTOYTHI OpPraHU3aLUU

6. KoncynbranumonHas noaaepxka pabOTHUKOB OpraHU3aIliK B Ipolieccax HuppoBoii
TpaHchopMaly JOKYMEHTUPOBAHHBIX Cep ACITETbHOCTH

7. ®opMmHpOBaHHWE  OTYETHOCTH MO  pe3yiapTaraM  IUQPpoBOH  TpaHcHopManuu
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH OPraHUu3aIuH

3amaHue A1 CaMOCTOSITENbHON pabOTHI:
W3yunTh W TNpOaHAIM3UPOBATh HOPMATHBHYIO 0a3zy Hu(poBoil TpaHcHOpMaLuu
JOKYMEHTHPOBAaHHBIX c(hep AesITeTbHOCTH OpraHnu3allug.

HUcTounuku

. ®enepanpubiii 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 undopmaruu, HHGOPMAITUOHHBIX

TEXHOJIOTUSX U 0 3a1uTe HHpopmanumy» // [ InekTponHslii pecype]. — M., 2019. — Pexxum noctyna:

http://www.consultant.ru/document/cons_doc LAW_61798/

[IpaBmia meNONMPOM3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camMoympaBlieHus’, yTBEPKIeHHBIE mpuka3zoM PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIH
pecypcl]. — M., 2020. — Pexum JOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW_342093/d913¢cc94a8d7t6707137178672dd7
S5abb442d712/
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[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxneHun IlepeyHs THUIMOBBIX
YIPaBJIEHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ylomuxcs B Ipolecce IesTeIbHOCTH
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHM3alUii, ¢ yKa3aHUEM

CpokOB uX xpaHeHus"// [DnexktpoHHwlii pecypc]. — M., 2020. — Pexum pocrymna:

http://www.consultant.ru/document/cons_doc LAW_345020/

[Tpuka3 Munucrepcra KyiabTypbl P® ot 31 mapra 2015 r. Ne 526 “O0 yrBepxkaeHHH
IIpaBWJI OpPraHU3allMy XpPAHEHWs, KOMIUIEKTOBAHUS, Y4YeTa M HCIIOJIb30BAHMS JIOKyMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepauuu M APYyruxX apXUBHBIX JOKYMEHTOB B OpraHax
TOCYJapCTBEHHON BJIACTH, OpraHax MECTHOTO CaMOyIpaBJIeHHUs ¥ opraHuzanmusax’ //

[DnexTponHsIii pecypc]. — M., 2020. — Pesxxum noctymna: https://base.garant.ru/71183090/

[Tpuka3 MunmctepcTBa Tpya u connanbHoi 3anmtel PO ot 31 mapta 2021 r. Ne 1921 “O6
YTBEPXKICHUU POoQecCHOHATIBHOr0 cTanaapTa «Crnennanuct nudpoBoit Tpanchopmariu
JTOKYMEHTUPOBAaHHBIX cdep aedrenbHocTr opranuzanun’” URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Tpodeccuonanpublii cranaapT «Cnenuanuct HupoBoit TpaHcHopMaLIUU TOKYMEHTHPOBAHHBIX
cdep AeATeNbHOCTH Opranu3aiuiiy. YTBepxaeH [Ipukazom MuHHCcTEepCcTBa TPYla U COLUATBHOM
3amuThl PO ot 31 mapra 2021 1. Ne 1921/ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. [lenonpou3BoACTBO U apXuBHOE Aeno. TepmuHbl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

"TOCT P CO 15489-1-2019. Haunonanshslil crangapt Poccuiickoit @enepanuu. Cucrema
CTaHJApTOB MO MHpOpMaKU, ONOTNOTEUHOMY M U3AaTeIbCKoMY neny. UHnpopmanus u
JOKyMeHTauus. YnpasieHue qokyMeHtamu. Yacts 1. [lonsaTus u npuHmmns"

(yTB. [Ipuxazom Poccrannapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jlutepartypa

JlBoeHocoBa I".A. HanmonanbHasi cuctemMa yrpaBlieHUs] JaHHBIMH: HOBOE WJIM XOPOILIO 3a0BITOE
crapoe? // Matepuanel XXVI MexayHapoaHoW HayYHO-IPAKTHYECKOW KOH(EpeHIUH
«/lokymeHTtaiuss B MH(OPMAIIMOHHOM OOIIECTBE: JEJIONPOU3BOACTBO W ApPXUBHOE [EJI0 B
ycnoBuax 1u¢ppoBoil Tpanchopmanum». 7-8 Hosa0ps 2019. M.: Pocapxus, BHUUJIA, 2020.

http://www.vniidad.ru/Downloads/conferens26/programma.pdf

Cunopenko 3.J1., bapiun U.H., Xucamona 3.11. DddexTuBHOCTD IUPPOBOTO rocy1apCTBEHHOTO
yIpaBJICHUS: TEOPETUYECKHE W MPHUKIAJHbIE acreKkThl // Bompockl TocyaapCTBEHHOTO H
MYHHIMIIAIBLHOTO ynpasnenus,2019. Ne2. C.93-104.

https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravlenivya-

teoreticheskie-i-prikladnye-aspekty/viewer
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VYckoBa A. ITlpodceranmapt cneumanucra uudpoBoil Tpancopmanuu. Kro Oymer pyauTthb

n3MeHenusmMu B kommanugx? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovoij-

transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XaumoB B.3. @opmMupoBaHue HOPMaTHBHOT'O TOJIS IPU NIPOSKTHPOBAHUY IIEHTPOB 00PaObOTKH
nauubix // Bectauk BHUMAL, 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf

IIepeyenb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOU ceTH «AHTEepHET»
Kypnan «/lenonpousoactso». URL: https://www.top-personal.ru/
Ecm-Journal. XKypHan 00 53JIeKTpOHHOM KOHTEHTE, NOKyYMeHTax M OusHec-mporeccax UR:

https://ecm-journal.ru/

I'unbpaus ynpasnstomumx nokyMmeHtanueit. Caiit. URL/ https://www.gdm.ru/

Tema 2. (20 u.) Opranu3anuoHHOe cCONPOBOKAcHNE HU(POBOI TpaHchopMan UK
AOKYMEHTHPOBAHHBIX cep AeATeTbHOCTH OPraHUu3aluu
Llenpb 3ansATHS — cHOPMHUPOBATH y OOYHAIOLINXCS MPEACTABICHUE 00 OPraHU3aI[MIOHHOM

COIIPOBOXKACHUU I1H(poBOl TpaHchopMalM JOKYMEHTUPOBAHHBIX Cdep AeATeNbHOCTU
OpraHu3aIHH.
dopma npoBeIeHHsI — OTBETHI Ha BOTIPOCHI U 00CYKIEHHE MPEI0KEHHON TEMBI.
Bomnpocs! 11 00cy>kaeHuns (KOHTPOJIbHBIE BOTIPOCHI):

1.PazpaboTka METOUKHU OpraHU3alMy CTPYKTYPUPOBAHHBIX JaHHBIX U METaJaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH

2.CTpyKTypupOBaHHE JAaHHBIX U METaIaHHBIX JOKYMEHTUPOBAHHBIX chep AesITeTbHOCTH
OpraHu3aIIH

3.Pa3zpaboTka OopraHu3allMOHHBIX MEPOIIPUATHH 110 00ECIICUEHUIO PABONIPEEMCTBEHHOCTH
CTPYKTYPUPOBAHHBIX JaHHBIX U METaJaHHBIX TOKYMEHTHPOBAHHBIX c(hep AesTeTbHOCTH
4.0npenenenue TpeOOBaHUH K MHOOPMAIIMOHHBIM CUCTEMaM JJOKYMEHTUPOBAaHHBIX cep
JESITeTbHOCTH IO COXPAaHHOCTH U 3aIlIUTe IU(PPOBOr0 KOHTEHTA OPTaHU3AIIH

5.Pa3zpaboTka MeponpusATHii 0 00eCeUeHHIO YCTOHYHUBOTO TOCTYTa K HUHPOPMALMOHHBIM
cucTeMaM JOKYMEHTHPOBAHHBIX chep NesITeIbHOCTH OpraHn3alui

6.AIMUHUCTPUPOBAHHE IUPPOBOIO KOHTEHTA JOKYMEHTUPOBAHHBIX chep AesTeTbHOCTH
OpraHu3aIIH

7.PazpaboTka TpeOOBaHUH K 3JIEMEHTaM I10JIb30BaTEIBLCKOro HHTEepdeiica MHPOPMALIMOHHBIX
CHCTEM JIOKyMEHTHPOBAHHBIX Cep IeATeIbHOCTH OpraHu3alun

8.@opmupoBaHue (PyHKIIMOHAIBHBIX TpeOOBaHUN K crcTeMaM HU(POBOM TpaHchopMauu
JOKYMEHTUPOBAHHBIX C(ep AeITeTBbHOCTH OPTaHU3aIIH

9.Metoanyeckoe pyKOBOACTBO MpoLeccoM uppoBoit TpanchopMaIiy JOKYMEHTHPOBAHHBIX
cdep IesTeIbHOCTH OpraHu3alun

10.XpaHeHre 1 YHUYTOXKEHHUE CTPYKTYPUPOBAHHBIX JJAHHBIX U METaIaHHBIX
JOKYMEHTUPOBAHHBIX C(ep AeITeTbHOCTH OPraHUu3aIIH

11.006ecneuenue 3ppeKTUBHOCTH HUPPOBO TpaHCHOPMALIUU TOKYMEHTHPOBAHHBIX cdep
NesITeTbHOCTH OpTaHU3aIIH

12.KoHTponb 3a cOOM0/IeHHEM KOPPEKTHOCTH MPUMEHEHHs BUJOB AJIEKTPOHHBIX IMOJIMHUCEH B

AOKYMCHTHPOBAHHBIX cq)epax ACATCIBbHOCTH OpraHu3aluu
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3amaHue A1 CaMOCTOSTENbHON pabOTHI:

NPOaHAIN3UPOBATh TPEOOBaHUS K pa3pabOTKe JIOKAJbHBIX HOPMATHBHBIX aKTOB IO

UpoBOH TpaHCPOPMALIUU TOKYMEHTHPOBAHHBIX c(pep NesATeTbHOCTH OpraHu3alui.
HUcTounuku
. ®epepanbubiii 3akoH PO ot 27.07.2006 1. Ne149-03 «O6 undopmaruu, HHGOPMAITHOHHBIX
TEXHOJIOTUSX U 0 3a1uTe HHpopmanum» // [ InekTpoHHslii pecype]. — M., 2019. — Pexxum noctymna:

http://www.consultant.ru/document/cons_doc LAW_61798/

[IpaBmia nmENONMPOM3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camMoympaBlieHus”’, yTBEpKIeHHbBIE mMpuka3zoM PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIH
pecypcl]. — M., 2020. — Pexum JOCTYyTIa:
http://www.consultant.ru/document/cons_doc LAW_342093/d913¢cc94a8d7t6707137178672dd7
S5abb442d712/

[Tpuka3 PocapxuBa ot 20.12.2019 N 236 "OO6 ytBepxueHun IlepeyHs THUMOBBIX
YIPaBJICHYECKUX apXUBHBIX JOKYMEHTOB, 0O0pa3ymlomuxcs B Ipolecce JesTeIbHOCTH
rOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYTPABJICHUS M OpraHU3alui, ¢ yKa3aHHEeM
CpokOB uX xpaHeHus"// [DnexkTpoHHblii pecypc]. — M., 2020. — Pexum pgocrymna:

http://www.consultant.ru/document/cons_doc LAW_345020/

[Tpuka3 Munucrepcra KyiabTypbl P® ot 31 mapra 2015 1. Ne 526 “O0 yTBepxaeHHH
IIpaBWJI OpPraHU3allMy XpPAHEHMs, KOMIUIEKTOBAHUS, Y4YeTa M HCIIOJIIb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii @enepaunu M APYyruxX apXUBHBIX JOKYMEHTOB B OpraHax
TOCYJapCTBEHHON BJIACTH, OpraHax MECTHOTO CaMOyINpaBJIeHHUs U opraHuzanusax’ //

[DnexTponHsIii pecypc]. — M., 2020. — Pexxum noctymna: https://base.garant.ru/71183090/

[Tpuka3 MunmcrepcTBa Tpya u connanbHoi 3aumtel PO ot 31 mapta 2021 r. Ne 1921 “O6
YTBEP)KICHUU POoQecCHOHaIbHOr0 cranaapTa «Crennanuct nudpoBoit Tpanchopmariu
JTOKYMEHTUPOBAaHHBIX cdep aedrenbHocTr opranuzanun’” URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

[Tpodeccuonanpublii cranaapT «Cnenuanuct HupoBoit TpaHcHOpMaLIUN TOKYMEHTHPOBAHHBIX
cdep AeATeNbHOCTH Opranu3anuii». YTBepxaeH [Ipukazom MuHHcTEepCcTBa TPYla M COLUATBHOM
3amuThl PO ot 31 mapra 2021 1. Ne 1921/ URL:
https://www.garant.ru/products/ipo/prime/doc/400615819/

I'OCT P 7.0.8-2013. Jlenonpou3BOACTBO U apxuBHOE Aeno. Tepmuubl U onpenenenus. URL:
http://www.consultant.ru/document/cons_doc LAW_163800/ .

"TOCT P CO 15489-1-2019. HaunonanbHslil crangapt Poccuiickoit @enepanuu. Cucrema
CTaHJApTOB MO MHpOpManKu, ONOITNOTEUHOMY M U3AaTeIbCKoMY neny. UHpopmanus u
JOKyMeHTauus. YnpasieHue qokyMeHTamu. Yacts 1. [lonsaTus u npuHuuns"

(yTB. [Ipuxazom Poccrannapra ot 26.03.2019 N 101-ct) URL: www.consultant.ru

Jlurepartypa
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JlBoeHocoBa I".A. HarmonanbHasi cuctemMa yrpaBlieHUs] JaHHBIMH: HOBOE WJIM XOPOILO 3a0BITOE
crapoe? // Matepuanel XXVI MexayHapoaHOW HayYHO-IPAKTHYECKOW KOH(EpeHIHUU
«/lokymenrtanuss B MH(OPMAIIMOHHOM OOIIECTBE: JEJIONPOU3BOACTBO M apXUBHOE [EJI0 B
ycnoBuAx 1u¢ppoBoil Tpanchopmanum». 7-8 Hosa0ps 2019. M.: Pocapxus, BHUUJIA, 2020.

http://www.vniidad.ru/Downloads/conferens26/programma.pdf

Cunopenko 3.J1., bapiun U.H., Xucamona 3.11. D dexTuBHOCTD IUPPOBOTO rocy1apCTBEHHOTO
yIpaBJICHUS: TEOPETUYECKHE W MPHUKIAJHbIE acrekThl // Bompockl TrocyaapCTBEHHOTO H
MYHHIMIIAJIBLHOTO ynpasnenus,2019. Ne2. C.93-104.

https://cyberleninka.ru/article/n/effektivnost-tsifrovogo-gosudarstvennogo-upravlenivya-

teoreticheskie-i-prikladnye-aspekty/viewer

VYckoBa A. ITlpodceranmapt cneumanucra uudpoBoil Tpancopmanuu. Kro Oymer pyauTthb

n3MeHenusmMu B kommanugx? URL: https://ecm-journal.ru/post/Profstandart-specialista-cifrovoij-

transformacii-Kto-budet-rulit-izmenenijami-v-kompanijakh.aspx

XaumoB B.3. @opmupoBanue HOPMaTUBHOT'O TOJIS IPU NIPOSKTHPOBAHUU IIEHTPOB 00PabOTKH
nanubIx // Becthnuk BHUMWJIAI, 2019. Ne6. C.70-79.
http://www.vniidad.ru/downloads/vestnik/vestnik-vniidad-6-19.pdf

IIepeuyenb pecypcoB HHGPOPMALMOHHO-TEICKOMMYHUKAUMOHHOM ceTH «HTEepHEeT»

Kypnan «/lenonpousoactso». URL: https://www.top-personal.ru/
Ecm-Journal. Kypnan o0 53JIeKTpOHHOM KOHTEHTE, NOKyMeHTax M OusHec-mporeccax UR:

https://ecm-journal.ru/

I'unpaus ynpasnstomux fokyMmeHTtanueit. Cait. URL/ https://www.gdm.ru/

9.2 MeToanyeckue PECKOMEHIAIIHUMA 110 ITOATOTOBKE IMCHbMECHHBIX p360T

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUbI TUCbMEHHBIX PaloT.

OCHOBHBIMU IIETSIMH MUCBMEHHBIX pa0OT B By3€ SBISIOTCS:

* 3aKpEIlJICHUE NI0JIyYCHHBIX 3HAHUM 110 CIIEHUAIBbHOCTH, IPUMEHEHHUE 3TUX 3HAHUW IIpU
perneHnH mpoecCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaICHHE METOAUKAMU U
MIPUHLUIIAMHA CAMOCTOSTEIbHOU UCCIIEN0BATENBCKOM NEATEIIBHOCTH;

* (hopMupoBaHKE YMEHUS TPAMOTHO U JIOTHYHO U3JaraTh COOpaHHbIC HAyYHbIC JaHHbIC
U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.

Haubonee npocrasi, HO oueHb BakHasi popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCs 00513aTENBbHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYyJIEHTa U, IIPEKJIE BCET0, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U II€PEIaBaTh
UH(POPMALIHIO.

OTOT BU MUCHBMEHHOM PabOThI MPETYCMOTPEH YUEeOHBIMH IUTAHAMU ITOATOTOBKH
0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypCcoB U
KIIB.

Taxke B mporecce 0OydeHHUs] CTYACHTY IpPEICTOMT BBIOJHEHHE KYPCOBBIX pabdoT,
KOTOpbIE (OPMUPYIOT UCCIIEAOBATEILCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3ALUH 1
OCMBICIICHUsI YK€ CYINECTBYIOIIETO 3HAHMS M HAIPABJICHBl HA CAMOCTOSTEIBHOE PEILICHUE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpHPYET YMEHHE
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paboTaTh ¢ MCTOYHUKAMH, HCIOJNb30BaTh [OCTH)KEHUS COBPEMEHHOM Hayku (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHSI apXHUBOBEICHUS, a TAKXKE CMEXKHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBJICHHbIE 3ahayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTe. O3HAKOMIIEHHE C JaHHBIMH METOJWYECKMMHU PEKOMEHIAIMSIMHU
MIOMOJXKET CTYZECHTaM NPaBUIBHO OPraHU30BaTh CBOIO YUEOHYIO M HAYyYHO-HCCIEIOBATEIbCKYIO
pabory.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/ACHTA SIBJISETCSI KOHTPOJIbHAsL padoTa.
Ona mpenycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriayOlIeHHOW NpopaOOTKU AUCIUITNHEIL.

KonrponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHUKOM,
©XKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SABISETCS  3JIEMEHTOM
CaMOCTOSITENIbHON pabOThI CTYACHTOB, TO3TOMY BBHIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHON paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM IPOrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUYCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [lo okoHuaHuM cOopa M U3yUEHHsI JIUTEPATYPhl M UCTOYHUKOB CIIEAYeT
IPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)kKHAS 4acTh paOOTHI HAJ TEMOIA.
[Tnan npexacraisier co0oi NMepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U NMPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabounii BapuaHT IUIaHa JIOJHKEH OBITh Pa3BEPHYTHIM, YTO 0OJeryaeT paboTy HajJ TEMOH.

B okoHuaTenbHOM BapuaHTE IUIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTENbHBIM YCIIOBHEM TIPH 3TOM SBISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBHOH paboTe. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIIBKHX Pa3/IeI0B WK naparpados, 3aKI0ueHHe,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITh 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTHl, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auTeparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJKEH CBOAUTHCS K MEPEUNCICHHIO
MCTOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX crareil. B Hewm
ClleyeT NaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3zHa4eHUs! paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ielioM B OCHOBHON YacTH paboThI.

OcHOBHasi 4yacTb KOHTPOJBbHOM palbOTHI JNOJDKHA OBITH HM3JI0KEHA B COOTBETCTBUH C
IUTAHOM, OCBEIIATh COCTOSHHE M COJEp)KaTh aHAJM3 PAacCMAaTPUBAECMbIX BOIPOCOB C YYETOM
COBPEMEHHOTO YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUH M OIBITa MPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UK UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOAPOOHO U IITyO0KO
M3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHHUS KOHTPOJIBHOM paboThI cielyeT WUTIOCTPUPOBATh IPUMEpPAaMH U3 JIUTEPATYpHl U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PaOOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JTUTEpaTypy U UCTOUYHUKU. B 3aKiI0ueHNH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH U TMPAKTHMUYECKOW pa3paboTku BONpPOcoB. CIHMCOK MCTOYHUKOB U JIMUTEPATYPHI
npeacTaBisieT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUITUN ¥ MHUIMAJBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

Hucuurmumna  (monynb) «UugpoBas Ttpanchopmamuss JOKYMEHTHPOBAaHHBIX —cdep
NesITeIbHOCTH OPTaHU3aIMi peannsyercs Ha (pakynbTeTe apXUBOBEICHHS U JIOKyMEHTOBEICHHS
Kadeapoil TOKyMEHTOBEICHUS, ayIMOBU3YaIbHBIX U HAYYHO-TEXHUUECKUX aPXUBOB.

Lenb AMCHUIUIMHBI — 03HAKOMUTH 00y4Jaromerocs ¢ udpoBoit Tpanchopmarueit
JOKYMEHTUPOBAHHBIX Cep ACATEITHHOCTH OPTaHU3aAIHIA.
3amaun AUCHUTUINHBI
- 03HAKOMHUTH OOY4YAIOIIErocs C TMOHATHEM «uudpoBas TpaHChopMalUs» B KOHTEKCTE
peanu3zanuu 3ana4 HammonanbHo# nporpammsl «lludpoBas skOHOMUKa» U BXOJAIIUX B €€
cocTaB (pesiepaibHbIX IPOCKTOB;
- chopmupoBaTh y OOy4aroOmMXCs 3HAHUSA O TEXHOJOTMYECKOM M OpraHU3allMOHHOM
COIIPOBOXKACHUU LU(GPOBOM TpaHCPOPMALMU JOKYMEHTUPOBAHHBIX Cdep IesATeTbHOCTH
OpraHu3aIuy;
- chopMupoBaTh y 00y4aOUINXCS yMEHUS B 001aCTH TEXHOJIOTHUECKOTO U OPTraHU3allMOHHOTO
COIIPOBOXKACHUS IHM(POBOH TpaHCchHOpMAIMM JTOKYMEHTUPOBAHHBIX cdep IesATeTbHOCTH
OpraHu3aIHH.

JucuumuinHa (MOIyJib) HampaBjieHa Ha GOpMUPOBAHHE CIIETYIONIMX KOMIIETCHIIUMA:

[1K-2. CriocoOeH opraHu30BaTh M OCYIIECTBIATh JOKYMEHTAIIHOHHOE 00eCTIeYeHNe YIIPaBICHHS
B OpPTaHU3AIMAX PA3TUYHBIX OPraHU3alMOHHO-TIPaBOBHIX ()OpM U (HOpM COOCTBEHHOCTH,
rOCYJapCTBEHHBIX OpraHaxX U OpraHax MECTHOTO CaMOYTIpaBJICHUS

B pesynbrare 0OCBOCHUS IUCIUILTUHBI (MOLYJIsl) 00yYatOLIHiics JOKEH:

3HaTh:

TEOPETUYECKHE OCHOBBI JOKYMEHTAIIHOHHOTO 00ECTIEYeHHUS YIIPABICHHS

0COOEHHOCTH IOCTAHOBKH JOKYMEHTAIMOHHOTO OOECIEYEeHHsI YIPABICHHUS B OPTraHU3AIMIX

Pa3NUYHBIX OPTraHU3AIMOHHO-TIPABOBBIX (OPpM U (GOPM COOCTBEHHOCTH, T'OCYIAPCTBEHHBIX
OpraHax ¥ OpraHax MECTHOT'O CaMOYIIPaBJICHHS

cocTaB PyHKIUI cIy*0 JOKYMEHTAIIHOHHOTO 00ECTICYeHHS yIIPaBICHUS

IPUMEHATh TEOPETUYECKHUE 3HAHUS IpH OpraHu3alMd JOKYMEHTAlMOHHOTO OOECTIeUeHHS
yIpaBJICHUS] OPraHU30BaTh JOKYMEHTALMOHHOE OOECIeueHHe B OpraHu3alMix pa3InYHbIX
OpraHU3aIMOHHO-TIPABOBBIX POPM U (POpM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX OpraHax U OpraHax
MECTHOTO CaMOYTpPABJICHUS YIPABICHUS OCYLIECTBIATh pPabOTy MO JIOKYMEHTAIHOHHOMY
00€ECIIeYeHHIO YTIPaBIEHYECKHUX MPOLIECCOB

Biagers:

METOOJIOTHEH TOKYMEHTAIIMOHHOTO 00eCTIeueHus YIpaBICHUs

HaBBIKAMU COBEPILICHCTBOBAHMS CUCTEMbI JOKYMEHTALIMOHHOTO 00ecrieueH sl yIpaBIeHUs
HaBBIKAMU JIOKYMEHTHPOBAHUS YIIPABICHUYECKUX IPOLIECCOB U pabOThl C JOKyMEHTalHuel B
OpraHu3alMsIX pa3IMYHBIX OPraHU3aIMOHHO-TIPAaBOBBIX GopM U (HOopM COOCTBEHHOCTH,

roCyaapCTBCHHBIX OpraHax M opraHax MCCTHOI'O CaMOYIIPAaBJICHUA
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[To mucruruirHe (MOIYITI0) IpeIyCMOTPEeHA IPOMEKYTOUHAs aTTecTalus B (hopMe 3aueTa ¢
OLICHKOM.
OOmiasi TPyIOEMKOCTh OCBOGHHUS IUCIUIUIMHBI (MOJIYJsI) COCTAaBJIS€T 3 3a4eTHHIC

CAUHHUIBI.
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